
15Executive and Administrative Offices

OCHA’s Executive Office is responsible for the organization’s 

administrative functions and, along with the Administrative 

Office, provides administrative support and guidance to 

staff members. The Executive Office in New York and the 

Administrative Office in Geneva work closely together 

and are primarily concerned with: finance and budget; 

human resources; and staff development and training. The 

Executive and Administrative Offices were strengthened in 

2007 in line with the substantial growth in OCHA’s financial 

resources as well as its human resources. In 2008, there 

will be particular emphasis on improving accountability, 

delegation of responsibilities and management processes.

The Executive Office is OCHA’s internal authority on policy 

issues, interpreting United Nations Staff and Financial 

Regulations and Rules and providing overall guidance 

on related administrative instructions and procedures. 

The Executive Office supports senior management in 

formulating development initiatives, including training and 

development strategies, succession planning, staff mobility 

and rotation, rostering and other ways to enhance OCHA’s 

effectiveness. This support includes providing timely and 

accurate reports to senior and middle management. The 

Executive Office coordinates departmental programme 

budgets and presentations to legislative bodies, and 

manages the Trust Fund for the Strengthening of OCHA  

and the Special Account for Programme Support (which 

funds administrative activities in New York).

The Administrative Office manages the Trust Fund for 

Disaster Relief (the main source of funding for field 

Executive and Administrative Offices

 Regular Budget  Extrabudgetary Total

Core Project

Total Staff Professional 
General 
Service Professional 

General 
Service Professional 

General 
Service Professional 

General 
Service Total 

Executive Office  1  3  10  7  –    –    11  10  21 

Administrative Office  3  1  18  44  –    –    21  45  66 

Emergency Field Coordination Training  –    –    –    –    –    –    –    –    –   

Field Management System Project  –    –    –    –    –    –           –    –    –   

Total  4  4  28  51  –    –    32  55  87 

Total Costs  Staff  Non-Staff  Staff  Non-Staff  Staff  Non-Staff  Staff  Non-Staff  Total 

Executive Office  456,816  736,300  2,940,432  1,752,517  –    –    3,397,248  2,488,817  5,886,065 

Administrative Office 502,296  815,900  8,560,977  1,785,558  –    –    9,063,273  2,601,458 11,664,731

Emergency Field Coordination Training  –    –    –    –    –    502,963  –    502,963  502,963 

Field Management System Project  –    –    –    –    541,753  1,382,801  541,753  1,382,801  1,924,554 

Total 959,112  1,552,200  11,501,409  3,538,075  541,753  1,885,764 13,002,274  6,976,039 19,978,313

Total Requested (US$)  17,467,001 
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